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Incident   |   Near-Miss Report Form 
This report form is for the reporting of all incidents resulting in damage to plant; equipment; vehicles or property; theft or other losses or acts of verbal abuse (e.g. where no actual physical harm is sustained).  
This form must also be used when reporting ‘near-misses’ (accidents that did not result in an injury).   Accidents resulting in an injury, however minor; must be reported on the ‘Accident Report form’.
	Name and role of person making report

     
Contact details 

     
	Date of report    

             
	Priority (H/M/L)

 FORMDROPDOWN 


	Location of incident/near-miss             

Time

        am/pm 
	Date of incident/near-miss

     
	Person(s) name and role involved in incident/near-miss 

(Delete as appropriate)
Employee

Volunteer 

Trainee /Student / placement

Member of the public
Contractor
Other (please detail):

     

	Details of the incident/near miss - include known causes, the facts and any photos or witness details, etc:      

	Any ideas or recommendations from those present at the time to reduce the chance of a repeat and improve accident prevention measures? (e.g. information; signs; training; review risk assessment; etc)       


	H&S management actions implemented
     
	Owner

     
	Review of RA 
     
	Date

     

	Director’s signature..............................................................................................

Actions/Comments: ........................................................................................................



	

	Reviewed by H&S Committee           Date    /    / 

Comments …………………………………………………………………………………



The report is to sent by email to the Head of Business and Operations Manager Malcolm.Ramsey@Somersetwildlife.org    
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